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Enclosure 1

PROPOSAL CHECKLIST

Table of Contents

ADMINISTRATIVE 


Compliance Statement (Enclosure #3).


Certificate of Bid Validity (Enclosure #5)


Certificate of Independent Determination (Enclosure #6)


Certificate of Exclusion of Taxes and Charges (Enclosure #7)


	Statement of Absence of Conflict of Interest (Enclosure #8)


	Certificate of Legal Name of Bidder (Enclosure #9)


TECHNICAL

Technical proposal, including: 



Contractor’s proposed Key Personnel Candidates Technical Evaluation Matrix (Enclosure #2)

Proposed Key Personnel Supporting Documentation (relevant certificates, CV, diplomas, letters of appreciation, letters of reference, etc.)


Index of Supporting Documentation


PRICE

	Price Proposal (Enclosure #4).
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Enclosure 2
CONTRACTOR’S PROPOSED KEY PERSONNEL CANDIDATE
TECHNICAL EVALUATION MATRIX - ………………………………………..(Name and Surname)
OPPOSING FORCES MARITIME OPERATIONS ANALYST
	#
	Criteria
	JFTC
Evaluation
(C/N)
	Comments
(Bidder shall complete each section below outlining how compliance is achieved and specifically reference the information within the proposal [index/page/para] with relevant documentation that demonstrates compliance with the criteria)

	1
	At least 3 years’ operational experience in Headquarters at naval task group level or above
	
	Sample:
Compliance narrative: …

Unequivocal reference evidenced by:
Index item #, Proposal page #
Index item #, Proposal page #

	2
	Experience in exercise planning and execution
	
	

	3
	Experience in joint operational environments
	
	

	4
	Experience in NATO and Opponent Forces operating principles at tactical and operational level
	
	

	5
	Completed National Staff Officers Course (or NATO/national equivalent staff officer course)
	
	

	6
	A native English language speaker or an individual presenting excellent command of spoken and written English, with a proven ability to communicate effectively orally and in writing at the level of (SLP) NATO STANAG 6001 - 3333 (Listening, Speaking, Reading and Writing).
The Bidder must provide supporting document(s)/evidence per SOW point 6.3.)
	
	





CONTRACTOR’S PROPOSED KEY PERSONNEL CANDIDATE
TECHNICAL EVALUATION MATRIX - ………………………………………..(Name and Surname)
CONTENT ANALYST MAIN EVENT LIST / MAIN INCIDENT LIST (MEL/MIL) SUBJECT MATTER EXPERT (SME)

	#
	Criteria
	JFTC
Evaluation
(C/N)
	Comments
(Bidder shall complete each section below outlining how compliance is achieved and specifically reference the information within the proposal [index/page/para] with relevant documentation that demonstrates compliance with the criteria)

	1
	Former military member
	
	Sample:
Compliance narrative: …

Unequivocal reference evidenced by:
Index item #, Proposal page #
Index item #, Proposal page #

	2
	Minimum two years of function related experience

	
	

	3
	Experience in planning and conducting MEL/MIL events in NATO led exercises
	
	

	4
	University Degree or Higher Secondary education
	
	

	5
	A native English language speaker or an individual presenting excellent command of spoken and written English, with a proven ability to communicate effectively orally and in writing at the level of (SLP) NATO STANAG 6001 - 3333 (Listening, Speaking, Reading and Writing).
The Bidder must provide supporting document(s)/evidence per SOW point 6.3.)
	
	




Enclosure 3

COMPLIANCE STATEMENT

It is hereby stated that our Company has read and understood all documentation issued as a part of the RFP-ACT-JFTC 16-26. There are no further questions or requests for clarifications regarding this RFP.


Company: 	____________________ 	Signature: ________________________

Name & Title: ____________________	Date: ____________________________

__________________________________________________________________________

The proposal of our Company submitted in response to the referenced solicitation is fully compliant with the provisions of RFP-ACT-JFTC 16-26, and the intended contract with the following exception(s); such exemptions are considered non substantial to the JFTC solicitation provisions issued.*


Clause 				Description of Minor Deviation

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------

------------------------------ 		---------------------------------------------------------------------
(If applicable, add another page)


Company: 	____________________ 	Signature: ________________________

Name & Title: ____________________	Date: ____________________________

Company Bid Reference:  ______________________________________________

* Bidder’s proposal must be based on full compliance with the terms, conditions and requirements of the RFP and all future clarifications and/or amendments. The Bidder may offer variations in specific implementation and operational details provided that the functional and performance requirements are fully satisfied. In case of conflict between the compliance statement and the detailed evidence or explanation furnished, the detailed evidence/comments shall take precedence/priority for the actual determination of compliance. No deviations to mandatory requirements are permitted. JFTC may waive only clerical/administrative irregularities that do not affect price, scope, schedule, technical compliance, or competitive standing.
Enclosure 4
MANDATORY PRICE PROPOSAL
On behalf of (Insert: Company Name) please find the Price Proposal submitted in accordance with the terms and conditions of the RFP-ACT-JFTC 16-26.

OPFOR MARITIME OPERATIONS ANALYST ………………………………………..(Name and Surname)

	BASE PERIOD
(230 man-days)
	Option Period
ONE
(230 man-days)
	Option Period
TWO
(230 man-days)
	Option Period
THREE
(230 man-days)
	Option Period
FOUR
(230 man-days)

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….


	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………



Grand Total Net Price* __________________________________________________ Currency     _____________________

*The proposed daily rates must be fully “loaded” and they must include per diem (meals, lodging and incidentals). 

Please verify and acknowledge propriety of above by duly completing the signatures below.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	……………………
	……………………
	……………………
	……………………



MANDATORY PRICE PROPOSAL
On behalf of (Insert: Company Name) please find the Price Proposal submitted in accordance with the terms and conditions of the RFP-ACT-JFTC 16-26.

CONTENT ANALYST MEL/MIL SME ………………………………………..(Name and Surname)

	BASE PERIOD
(230 man-days)
	Option Period
ONE
(230 man-days)
	Option Period
TWO
(230 man-days)
	Option Period
THREE
(230 man-days)
	Option Period
FOUR
(230 man-days)

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….

	
Rate per man-day: …….……. ………….


	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………
	Total for 230 man-days: ………………



Grand Total Net Price* __________________________________________________ Currency     _____________________

*The proposed daily rates must be fully “loaded” and they must include per diem (meals, lodging and incidentals). 

Please verify and acknowledge propriety of above by duly completing the signatures below.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	……………………
	……………………
	……………………
	……………………



ENCLOSURE 5



[bookmark: bookmark69][bookmark: bookmark70]CERTIFICATE OF BID VALIDITY

I, the undersigned, as an authorised representative of the firm submitting this Bid, do hereby certify that the pricing and all other aspects of our original offer as modified by our revised proposal will remain valid for a period of ninety days (90) from the applicable closing date set forth within RFP-ACT-JFTC 16-26.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	
……………………
	
……………………
	
……………………
	
……………………

























Enclosure 6
CERTIFICATE OF INDEPENDENT DETERMINATION
1. Each bidder shall certify that in connection with this procurement:
a. This Bid has been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition, with any other bidder or with any competitor;
b. The contents of this Bid have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to award, directly or indirectly to any other bidder or to any competitor; and
c. No attempt has been made, or will be made by the bidder to induce any other person or firm to submit, or not to submit, a Bid for the purpose of restricting competition.
2. Each person signing this Bid shall also certify that he/she is the person in the bidder's organisation responsible within that organisation for the decision as to the Bid and that he has not participated and will not participate in any action contrary to 1.a. through 1.c. above, or:
a. They are not the person in the bidder's organisation responsible within that organisation for the Bid but that they have been authorised in writing to act as agent for the persons responsible for such a decision in certifying that such persons have not participated, and will not participate in any action contrary to 1.a. through 1.c. above, and as their agent does hereby so certify, and
b. They have not participated and will not participate in any action contrary to 1.a. through 1.c. above.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	
……………………
	
……………………
	
……………………
	
……………………














Enclosure 7


CERTIFICATE OF EXCLUSION OF TAXES AND CHARGES
I hereby certify that the prices offered in the price proposal of this Bid exclude all taxes, duties and customs charges from which JFTC has been exempted by international agreements.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	
……………………
	
……………………
	
……………………
	
……………………





























Enclosure 8

STATEMENT OF ABSENCE OF CONFLICT OF INTEREST

I, the undersigned, being the authorised signatory for the above-mentioned company for the RFP 12-26, hereby solemnly declare that we are not and shall not be in any situation which could give rise to a conflict of interest in what concerns the performance and implementation of the contract. In the event of the contract being awarded to us, we commit ourselves to act with complete impartiality and in good faith in what concerns its performance and outcome.

	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	
……………………
	
……………………
	
……………………
	
……………………


























Enclosure 9

CERTIFICATE OF LEGAL NAME OF BIDDER
This Bid is prepared and submitted on behalf of the legal corporate entity specified below:
	Full Name of Bidder
	

	Division (if applicable)
	

	Sub-Division (if applicable)
	

	Official Mailing Address
	

	Email address
	

	Point of Contact regarding this Bid
	

	Name
	

	Position
	

	Phone
	

	Alternative Point of Contact
	

	Name
	

	Position
	

	Phone
	




	SIGNATURE OF AUTHORIZED REPRESENTATIVE
	NAME AND TITLE
	COMPANY
	DATE

	
……………………
	
……………………
	
……………………
	
……………………
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